HOW TO REQUEST ERMS ACCESS FOR INDOT
REAL ESTATE DOCUMENT UPLOADS AND VIEWING

1) Google search INDOT ITAP to get to this page:

iTap
ITAP - Login. INDOT Employees, Others ... How 1o Login as a Non INDOT User -> How 1o retrieve
a Forgotten Username -> How to retrieve a Forgotten ...

To contact ITAP Support click ... To access Online Help click on ...
To login into ITAP use the ITAP To access Online Help click on the

Login screen and enter a valid ... Icon at the top of the screen. To ...

Indiana Department of ... Complete a User Enrollment ...
For external users this portal User Enrollment. To apply for a new

serves the following business ... user account, click on the ...

2) Click on COMPLETE A USER ENROLLMENT to get here:

User Enrollment

To apply for a new user account, click on the link "Complete a user enrollment form” located on the ITAP Login page. The User Enrollment — Business Selection panel is then displayed

L T ]
ransportation

I s p———

3) Click COMPLETE A BUSINESS APPLICATION FORM (BLUE ARROW SHOWN ABOVE) to arrive here:

In the User Enrollment - Business Selection panel, select information as nesdad.

User Enroliment - Business Selection |
25 Consultant
%< Consultant Studio A of Indanapoks, Inc. -
i @ Vendor Sturtz Pubbc Management Group, LLC
* G Superior iatong0, Ine
- Contractor Superior Searches, inc.
L Surdex Cerporation
@ Other Survey First, LLC
-3 Federal Susan \L Neal
&'ﬁ EHWA Syeamore Advisors, LLC
-} OtherFederal Agency L U indornationst
= Municipalities TEE Group, hic.
TBird Design Services
-5 City TEC Engineering, inc.
%S4 County TKT & Associates, Inc
Town MLE
‘*_’ Q TRC Environmental Corporation
:15-'@ WPO TTL Associates, Inc.
w7 RPO TUV Rhenland industrial Soktans, ne. =i
& ¥ Other Municipaliies }ﬁ:‘mﬁ"},ﬁ?
L G state Agency T
-4 Other Indiana State Agency
#-%4 Mon-indiana State Agency rﬁn |
* This color background felds are mendatory |
Cancel Start
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4) FOR APPLICATION HELP, CONSULT THESE VIDEOS:

ITAP Training Videos:

-> How to Enroll a Business

-> How to Enroll a User

-> How to Login as a Non INDOT User
-> How to retrieve a Forgotten Username
-> How to retrieve a Forgotten Password
-> How to Login as an INDOT User

5) If completed correctly, ITAP will alert you. If there are issues you need to address, ITAP will alert
you. When you receive your approval notification, log in at this page:

& & &  INDOT Technical Application Pathway

For external users this portal serves the following business processes:
& [TAP - Login

-= American Recovery and Reinvestment Act Reporting - ARRA
-= Design Submittal
-= Geotechnical Engineering Document Management
(. INDOT Employees '® Others -= Letters of Interest for Design RFP's - LOIS
-= Prequalification of Consultants
U N R -= Project Commitments Database
serName  Forgot User Name? - Professional Services Contractual Services - PSCS
| | -= Real Estate Document Management

-+ Subcontractor Payment Tracking - SPT

Password Forgot P 17
FEorgot Password ITAP Training Videos:

| | -= How to Enroll 8 Business

-= How to Enroll a User

Login -= How to Login as a Non INDOT User
-= How to refrieve a Forgotten Usermame
-= How fo retrieve a Forgotten Password
-= How to Login as an INDOT User

Once you have logged in, you will arrive at this page:

& 52 ®  INDOT Technical Application Pathway

Main Page [=

Application =~ INDOT Applications (cation Details ‘

- BudgetF ting Tool
User < Budget Forecasting Tool

i < capWise
Training Videos List W Clean Answers
T ERMS .
3 Human Resources
3 Land Records System Abbreviation
- Paywise Last Login

Time

~${} Professional Services Contracting System

-S{¥ Project Close Out r:ﬂ‘:{;ﬁ"
W Projectwise [ Today

¥ safety Occurrence System

@ Scheduling Project Mianagement System

@ Situational Awareness

Click nere to request a new application


https://itap.indot.in.gov/login.aspx
https://itap.indot.in.gov/login.aspx
https://itap.indot.in.gov/login.aspx
https://itap.indot.in.gov/login.aspx
https://itap.indot.in.gov/login.aspx
https://itap.indot.in.gov/login.aspx
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6) If you DO NOT see the “ERMS” option in the application tree, select the Click here to request
new application link shown below:

“:ﬁ Schedulina Project Managserment Systerm
= YIE Situational Avwarsnaess

Clinck heere o reeguieest a meeww apprlincaticoam

File=s | PMicrosofe T...

7) Request ERMS access from the options shown below at the BLUE ARROW:

Application Enroliment =

W U AL L S NS LV g

Qﬂ Contractors Prequalification Application ~ Application Details
-S4 Damagewise

{a DBE and ACDEE certification

-4 DMF Entry

‘Ca elnvoice

-- {3 Electronic Constructability Review Forms
-- Qﬂ Electronic Permit System

‘Ca Enterprise Metrics

Available Roles |

Fitter: [ano[v] & W

Showing 1-1 of 1 ltems Per Page Pr:_-s' Witk

‘Ca Freeway Restriction Scheduling Tool

{a Geotechnical and Pavement Application
. (T ~DID Dnil Dramranae i

8) Once you are granted access to ERMS, you will be able to proceed to this page. Select the “+”
sign to the left of the word ERMS to arrive at this view:

=S4 ERMS

fﬁ Archives

fﬁ Large Flans Admin
_ fﬂ Real Estate Document Management
‘Eﬁ Human Resources
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9) Select Real Estate Document Management to see this view:

2 ERMS

; fﬂ Archives

fﬁ Large Plans Admin

Elfﬂ Feal Estate Document Management

----- ¥ Real Estate INDOT

10) Select Real Estate INDOT to open the options screen shown below:

-- Qa Clean Answers Click here to access application
=% ERMS

-- ‘E Archives

‘C@ Large Plans Admin

Elﬁ Real Estate Document Management

----- ¥ Real Estate INDOT

Click here to access application

Click here to access application

Real Estate INDOT

This is where you need to land to upload and view documents within the system.
Most consultants already have experience with ITAP due to needing it for design documents.
However, if this is the first time in the system, you will need to apply for the following:

INDOT Applications = ERMS - Real Estate Document Management = Real Estate Consultants

Select the role that best supports what they are doing. The approval chain will go to the business
contact for their business and then go to our IOT to setup.

If you need assistance, go back to step #1 and select one of the options in BLUE:

ITAP - Login. INDOT Employees, Others ... How to Login as a Non INDOT User -= How 1o retrieve
a Forgotten Username -= How 10 retrieve a Forgotten ...

To contact ITAP Support click ...  To access Online Help click on ...
To login into ITAP use the ITAP To access Online Help click on the
Login screen and enter a valid ... Icon at the wop of the screen. To ..
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